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Circular

Subject: Training on Vigilance Matters.

Pursuant to Central Vigilance Commission Circular no. 04/08/25 dated 01.08.2025
on the Observance of Vigilance Awareness Week, 2025, structured online training
programs for (a) Training of Master Trainers and (b) Training of other executives and
officials by the Master Trainers/training institutes/other resources on the following
subject matters are being planned for the employees of the ESI Corporation:

(i) Investigation & Report
- (ii) Framing of Chargesheet
(iii) Conducting CTE type Intensive Examinations

In this connection, National Training Academy (NTA) is organizing a one-day online
training program on the above topics for Master Trainers and Group A and Group B
officers as per the schedule attached at Annexure A. The link to the training sessions will
be provided by email separately. All Master Trainers and Group A & B officers must
mandatorily complete the one-day training program on Vigilance at least once.

After receiving the training, Master Trainers are required to organise the trainings on
the subjects cited above and train the employees in their respective regions and send
the reports to the National Training Academy by 15th October 2025, 1st November
2025, and 15th November 2025 in the prescribed proforma attached at Annexure B.
Reports should be submitted in Excel format to the email: dir-nta@esic.nic.in.

Also, during the ‘Vigilance Week’s Three Month Campaign 2025, courses under the
following categories (Annexure-C) have been identified from iGOT platform for
consumption:
1. Ethics & Governance
Conduct Rules,
Integrity,
Attitudinal Change
Cyber hygiene & Security

W\ o
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6. Public Procurement.

Also, Headquarter Office/DMD/Regional Offices/Sub-Regional Offices/ Hospitals &

Medical Colleges are directed to encourage employees to complete at least one course
from each of the category from the list provided in annexure -C. However, officials are
also encouraged to complete as many courses as possible.

The offices have to submit monthly reports on completion using the prescribed
proforma attached at Annexure D by the same dates mentioned above.

Your faithfully,

=

aof
(Dr. Sunita Chaudhary)
Director,

National Training Academy

To,

1. Insurance Commissioner(P&A), Headquarter Office, ESIC, New Delhi.

». Zonal Insurance Commissioner(s)/ Zonal Medical Commissioner(s),
ESIC

3. Regional Director(s)/Director(s)(I/C)/ Jt. Director(s)(I/C) of all

ROs/SROs

Medical Superintendent(s) of all ESIC Medical Hospitals

D(M)Delhi/ D(M)Noida/ Director NTA

Dean(s), all ESIC Medical Colleges and Hospitals

Website Content Manager for uploading on website.

i L U
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Annexure A: Online Training Schedule Format

Online
Training
Name

S.No

Vigilance
(Master

1 Trainers)
(JD and
Above)

Vigilance
(Master

2 Trainers)
(JD and
Above)

Date

29.09.2025

30.09.2025
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Session

1

(9:45AM-11:15 AM)

2

(11:45AM- 01:00PM)

3

(02:00 PM- 03:15PM)

4

(3:45PM- 5:00PM)

1

(9:45AM -11:15 AM)

2

(11:45AM- 01:00PM)

3

(02:00 PM- 03:15PM)

Topic

Investigation & Report

Framing of Chargesheet

Conducting CTE Type
Intensive Examination

Conducting CTE Type
Intensive Examination

Investigation & Report

Framing of Chargesheet

Conducting CTE Type
Intensive Examination

Faculty Name

Sh. Heera Singh,
Joint Director,
NTA

Sh. Sonal Gulati,
Deputy Director,
NTA

CVC Faculty

CVC Faculty

Sh. Heera Singh,
Joint Director,
NTA

Sh. Sonal Gulati,
Deputy Director,
NTA

CVC Faculty



5571302/2025/SEC-VIG-ESICHANK

4

(3:45PM- 5:00PM)

Vigilance 1
3 (AD and 09.10.2025
Above) 9:45AM -11:15 AM)

2

(11:45AM- 01:00PM)

3

(02:00 PM- 03:15PM)

4

(3:45PM- 5:00PM)

Vigilance 1
4 (AD and 21.10.2025
Above) (9:45AM -11:15 AM)

2

(11:45AM- 01:00PM)

3

(02:00 PM- 03:15PM)

4

(3:45PM- 5:00PM)

Vigilance 1
5 (AD and 11.11.2025
Above) (9:45AM -11:15 AM)

2

(11:45AM- 01:00PM)

File No. 375/C/14/12/2018-Vig.Misc.-Part-1l (Computer No. 242777)

Conducting CTE Type
Intensive Examination

Investigation & Report

Framing of Chargesheet

Conducting CTE Type
Intensive Examination

Conducting CTE Type
Intensive Examination

Investigation & Report

Framing of Chargesheet

Conducting CTE Type
Intensive Examination

Conducting CTE Type
Intensive Examination

Investigation & Report

Framing of Chargesheet

CVC Faculty

Sh. Heera Singh,
Joint Director,
NTA

Sh. Sonal Gulati,
Deputy Director,

NTA

CVC Faculty

CVC Faculty

Sh. Heera Singh,
Joint Director,
NTA

Sh. Sonal Gulati,
Deputy Director,
NTA

CVC Faculty

CVC Faculty

Sh. Heera Singh,
Joint Director,
NTA

Sh. Sonal Gulati,
Deputy Director,
NTA
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3 .
Condqctlng CTE Type CVC Faculty
(02:00 PM- 03:15PM) Intensive Examination
4 Conducting CTE Type
g P CVC Faculty

(3:45PM- 5:00PM) Intensive Examination

10
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Annexure B: Reporting Format for Master Trainers' Training Sessions

Table 1:
S.No Name of Master Trainer Address Contact Email ID
number
Table 2:
S.No Date of Subject Matter of Training No. of Employees Trained (by
Training Master Trainers)
1 Investigation & Report
2 Framing of Chargesheet
3 Conducting CTE type Intensive

Exam

This report is to be sent to NTA (dir-training@esic.nic.in) on

i) 15th October 2025,
ii)1st November 2025, and
iii)15th November 2025

11
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Annexure D: Reporting Format for iGOT Course Completion

S.No Theme of the Training Name of iGOT Course No. of Employees Completed the
Course Course

1 Ethics

2 Conduct Rules

3 Integrity

4 Attitudinal Change

5 Cyber Hygiene

6 Public Procurement

This report is to be sent to NTA (dir-training@esic.nic.in ) on
i) 15th October 2025,

ii)1st November 2025, and

iii)15th November 2025
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