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gRYF/Circular

T -Hrci ot | Bt fHteor wamaett & g8 73 ¥ 99 7 v v srpRet @1 uRare

Subject: -Circulation of Instructions given in pages 73 to 99 of the inspection
guestionnaire of the Parliamentary Committee on Official Language

SRh T R J=eRT & U7 H. T-49/14/1/2015-1.497 &A1 20.01.2022 & 3N 5
TSR orITST AT S e verdaett & g8 73 § 99 # Y MY e Yo Ud SRUTe
& Homax IR 1

On the above subject, in pursuance of Headquarters letter No. A-49 [14/1/2015-
O.L. dated 20.01.2022, the instructions given in pages 73 to 99 of the inspection
questionnaire of the Parliamentary Committee on Official Language are enclosed and
sent for information and compliance.

Ig AR Qe ARG & STFHIeH ¥ IIRY foharT ST &1

This issues with the approval of the Regional Director.

HeTid: - TR Digitally signed by
Enclosed:- As above Kamal Ram Prajapat
Date: 01-04-2026
10:11:33
(¥t M TSI )
( Kamal Ram Prajapat)
HEIS ASaa® (RISTmT)
Assistant Director (Official Language )
ufafeifd/Copy :-
01. FETHRED ( ITSTATST ), TR, HHART I ST F7M, gy o=, . 3mms. st At 78 et —
02

The Director general (official language), Headquarters,Employees'State Insurance
Corporation, Panchdeep Bhawan, CIG Marg, New Delhi .—02
02. 39 e (IrormsT) 8 srfer, @ 1.8 e, gy ofeq, §98

Deputy Director (Official Language), Regional Office, ESI Corporation, Panchdeep
Bhavan, Mumbai



H.37.U.49.15.6.2022-{T=T8T9T /376377572026

03. Tt aRITfEsRT, aE BRIfer, HHaRT sy 19T 77, srgreEe
All Branch Officers, Regional Offices , Employees' State Insurance Corporation,
Ahmedabad

04. Tt aRa /BRIt Jrefiers, e prIfeR, HHaRT 5T §97 A, JEHeETE
All Branches/Office Superintendents,Regional Office,Employees'State Insurance
Corporation, Ahmedabad

05. Tt IRAT UeY P, IRIT BRI, HHART IS HT 74, IEHEEg ——————————————

All Branch Managers, Branch Office,Employees'State Insurance Corporation,
Ahmedabad -—————————————
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3rqe — 1

gRYTITY

&t & gflvrar - <t FHar & 9 5 T8 GF57 S0 16 39 18t 5 wetorar 99 & afe S-

@)  WMw gdlen a7 I G I I I DI UNIeT 1851 Bl H1egH & WY H TN
SAIf i &; 31eqar

(@) TS GRET J 37T IqE GRS & THBE AT S Seaay [ 3177 TRieT § fact ot
S U dpbleqd 1999 & U H ToraT T; 3erar

() 98 T8 gIyun e 8 15 99 fad 4 gdftvrar amq 81

&St BT BRFATES 3 - 159 FHaRT & IR F I8 FHe S 1 3% 18 a7 prRiarers s urg

N forarT 8, e S-

(i) Hfcd qRle 91 99D THBE I IGY Iy GRS facl 19 @ Frel Il &l &; 3rerar

(ii) BT TRDIN 1 13T FI18707 JI5rT & S=crfeT SIS HTsT GRIGT T 99 TRBN GRT 1t
fafers of o ugl & Gy 5 FefRa &g ey geter S<ivf 1 &; srerar

(i) DT TGN GRT $7 (AT ffefRa oI 3 qeterm S<iivf aw oft &; a7

(iv) I I8 I8 gy oxaT & & S+ V4T ST 1710 @ forar &1

ENCLOSURE -1

DEFINITIONS

Proficiency in Hindi - An employee shall be deemed to possess proficiency in Hindi if:-

(a)

(b)

(c)

He has passed the Matriculation or any equivalent or higher examination with Hindi as the
medium of examination; or

He has taken Hindi as an elective subject in the degree examination or any other examination
equivalent to or higher than the degree examination; or

He declares himself to possess proficiency in Hindi.

Working knowledge of Hindi - An employee shall be deemed to have acquired working knowledge

of Hindi if he has passed.:-

(i)
(i)

(i)
(iv)

The Matriculation or an equivalent or higher examination with Hindi as one of the subject; or
The Pragya examination conducted under the Hindi Teaching Scheme of the Central
Government or when so specified by that Government in respect of any particular category
of posts, any lower examination under that Scheme; or

Any other examination specified in that behalf by the Central Government; or

If he declares himself to have acquired such working knowledge.
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Tecit ® SfectRad ISTHTST SIf~a /e aeIT IToT4TST Hifer Weeft wRert smeen @
forg 17 e SgRUT

RTSTYTST 3IfeIf~r9, 1963 B &1RT 3(3) W SGVT

(3)

SUYIRT (1) 5 SIS faedl 917 &8It 8V H1 faal 3R S7ES! 5797 &1 8-

() HPcyl, ATERYT 31, 7271, SIfEREE1ai, Tomeifen a1 373 Hiade! a1 U [deifeal & forg
S P GRBR GIRT AT IGD el FATer, 14T AT BRI GIRT AT BRI WNBR & ¥qlfaed
B/ T (90T 5/ 1o} 13 AT 291 GIRT 1 O 1719 3T 1 & el brrfery GINT faprer
T & a7 fasy T &

(i) TG P [ T T Al & GHE /G T YIIRAAD o7 37 Ticiaa] 31k IIoTebi rTor-

(iii) BRI TRBR T IFP 1357} T, A9 AT BRI GRT A1 9GP} 3R < IT BRI TNHR &
AT 5/ T 701 5/ faedl 199/ a7 a1 GIRT 1 O 199 a7 ea1 @5 1ot aoraforer
ATyl & forv ST 5 &rg Sreft |

RTSTHTST ST, 1963 &1 €T 3 (3) & SITATR WY 377 7 freaforRae wfafora 8-

(1)
(2)

3

O 1 7T, O 27T ST Sl faHTier SR @ fore B SRR il weirel eI @b gl

U Gl 3R, 3, T, ST, TN 3lfe S GRBR] PHATRET & THE J7erd] g P Hqg J &1
1 G for &l

U 7l GRY S 9TRT I @ 17T 81 A1 TReBRT BNl @ ferd 811

ENCLOSURE -2

RELEVANT EXTRACTS FROM THE OFFICIAL LANGUAGES ACT /RULES AND GOVERNMENT
ORDERS ON OFFICIAL LANGUAGE POLICY AS MENTIONED IN QUESTIONNAIRE
Extract from Section 3(3) of Official Languages Act, 1963

3

(i

(i)

(ii)

Notwithstanding anything contained in sub-section (1) both Hindi and the English language shall be
used for:-

Resolutions, general orders, rules, notifications, administrative or other reports or press
communiqués issued or made by the Central Government or by a Ministry, Department or office
thereof or by a Corporation or Company owned or controlled by the Central Government or by any
office of such Corporation or Company;

Administrative and other reports and official papers to be laid before a House or the Houses of
Parliament;

Contracts and agreements executed, and licences, permits, notices and forms of tender issued by or
on behalf of the Central Government or any Ministry, Department or Office thereof or by a
Corporation or Company owned or controlled by the Central Government or by any office of such
Corporation or Company.
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As per Section 3(3) of the Official Languages Act, 1963 the following are covered in general orders :-

(1)
(2)

(3)

All orders, decisions or instructions intended for departmental use and which are of standing nature;
All such orders, instructions, letters, Memoranda, Notices, etc. related to or intended for group or
groups of Government employees;

All circulars whether intended for departmental use or for Government employees.

RTSTYTST (W & ST FIoi1 & 119 5IRT) <19, 1976
Official Language (for Official use of the Union) Rules, 1976

g 2

Rule 2

Rule 8

(@) & & W 5K, STRGTS, SRATIN, BT 79, 76 79T, BTINTIG, IISRel 3R I
TR /15, FTRIGS 3R 3ISH 3R ISR &1 g TT eel] & e 159 &7 J9Hd &;

(®) @ & W oRTd, TERIC 3R o9 /153 3R FSKTE, T Ud &I 79T QIaRT § TR 84!

(1) T8 W @US (4) 3R (B) § AT w! 3k g o &5l & T I qeT g I
& 3y 8

() “Region A” means the States of Bihar, Jharkhand, Haryana, Himachal Pradesh,
Chattisgarh, Madhya Pradesh, Rajasthan, Uttar Pradesh, Uttrakhand and Andaman and

Nicobar Islands and the Union Territory of Delhi;

(9) “Region B” means the States of Gujarat, Maharashtra and Punjab and the Union
Territories of Chandigarh, Daman & Diu and Dadra & Nagar Haveli;

(h) “Region C” means the States and the Union Territories other than those referred to in
clauses (f) and (g).

FHEIT AP > BrIferd) 9 fevqurl o7 for@r ST

(1) DI PHAR] ] BIger U= ITqur 7 BrRig f8aT 7 3R H forea FavelT & 3iRk 3% I8
3791 el bl SIIel fob a8 ST SIS TN TSI H IR B (4)  SUMHEH (1) 4
Tl 91T @ BI gV Al el TRPR, 3719 §RT U STERYfer rarferdl al fARfeE a7
TRTBIT TIIST] & Torq, STt 377 H AT 1350 510, abaret 18t a7 I fabar STy |

Noting in Central Government offices

(1)  An employee may record a note or minute on a file in Hindi or in English without being
himself required to furnish a translation thereof in other language. (4) Not withstanding
anything contained in sub-rule (i) the Central Government may order, specify the
notified offices where Hindi alone shall be used for noting, drafting and for such other
official purpose as may be specified in the order by employees who possess proficiency
in Hindi.
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R 10 (2) IR BT TNBR & 13! BrIfery 5 BRf B da1et FHaTRAN/feraal 5 & 3Rt Hfaerd =

Rule 10(2)

7 10(4)

Rule 10(4)

= 11

18t @71 BRIGTES T U6 N foraT & a9 PRIfcriy & HHAINGl & IR 5 FEFIaIT I8
GHST SICT fab S8l fac o7 PRI ST TT9 PV 1T &1

The staff of a Central Government Office shall ordinarily be deemed to have acquired a
working knowledge of Hindi if eighty percent of the staff working therein have acquired such
knowledge.

BT FRBR P 577 PrRIfTal B ] T BHaATRIN/STEBINT 7 83T T PrRATED ST
TH PR 1o71 8, I BRIl @ 17 1997 5 STeRgfard 13y Sg

g, IIe DI TRPR DI I & fob Tobedl iferRgfara prafery o @ v drel 3R feal @1
BRIATEIE ST e qTct BHATNGT T TicrerT et aRIRT & SU--7 (2) H fafafae ufcrora &
%4 & 1T &, Tl 98 XIS19F 4 SIER{ET &RT EIfNT B WG] & 1 Sch DI 39 dRIT A
SIfeRgfaId BrIfery el v8 e |

The names of the Central Government Offices, the staff whereof have acquired a working
knowledge of Hindi, shall be notified in the Official Gazette.

Provided that Central Government may if it is of opinion that the percentage of the staff
working in a notified office and having a working knowledge of Hindi has gone below the
percentage specified in sub-rule (2) from any date, it may, by notification in the Official
Gazette declare that the said office shall cease to be a notified office from that date.

(1) PSR PR & BrIferRl & Fafera G+l dgs7e, Aiedry SR Tibar deeft 377 Aifecd
feet silk sprofl 4 fawifier %y 4 geielld, qfad a1 Argeeiiecrgel fal Se Sk
TepTIere far SITeTi

(2) T IRBR & [} BRIfRT 5 TAIT 1357 ST aTet ¥forees] @ U1y 3ilk ofias fach sifv
3t A 81

(3) P ERBR P fabedl BRI 5 AN & forg G THE, qaT Uz, Tl 3R formrn!
U% Geehlvf kg e erg Al Bl S H] feal Sk S @ foredt sreh, giad a1
Ihivf gt
R Il DI TRBR VT 9 GHEA! & Tl I8 ATERI 3T 14919 31ee] §INT st
YRR & [aed] BRI bl 59 197+ @ 1 I7 fdbeg] Sua-¢ll & BT & Tl &l

Rule 11 Manuals, codes, other procedural literature, articles of stationery etc. —

(1)  All manuals, codes and other procedural literature relating to Central Government
offices shall be printed or cyclostyled, as the case may be, and published both in Hindi
and English in diglot form.

(2)  The forms and headings of registers used in any Central Government office shall be in
Hindi and in English.

(3)  All name-plates, sign boards, letter heads and inscriptions on envelopes and other
items of stationery written, printed or inscribed for use in any Central Government office
shall be in Hindi and in English.

Provided, the Central Government may, if it is considered necessary to do so by
general or special order exempt any Central Government office from all or any of the
provisions of this Rule.
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SIYTeT BT JIRGTIIce —

(1)

(2

PIIT PR &b TAPB BT & FIRIP T BT T8 ITNGIRIed N7 1 a8:-

(i) I8 GEfea o fob e iR 37 (aH! & Sus=el 3k UM (2) @ el
TR} 1T U =T} T T eI WY & 3drer 8l Vel & SIY;

(i) 3 9IS P o170 IUGed 3R THIGBR] Sirel P o10 S ]

Pl ANPR AT SR 1 El @SSl & G SUler @ forv S1u
FHAIRGT 3TN PrRIfCTI! I THI-THI TR 3G9 (A9 TN o a1 8l

Responsibility for compliance-

(1)

2

It shall be the responsibility of the administrative head of each Central Government
office:-

(i) To ensure that the provisions of the Act and these rules are properly complied
with; and

(ii) To devise suitable and effective check points for this purpose.
The Central Government may from time to time issue such directions to its employees

and offices as may be necessary for the due compliance of the provisions of the Act
and these rules.

*kk
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ITTYTYT e Geeft smeer

Orders Regarding Official Languages Policy

RISTHTST 4T, 8 16 & foies 21 Geis, 1992 & 1. W. 12024/2/921.41.(@-2) 7
SENT - ¥forvew] iy war gRaetsi & efifes silv mfafda |

(1) GG ST Gl 7 3191 RUlc & Tgef @us 3 a8 RiwiRe &1 8 1 - (1) g4 sraferl
o Gueree] IforeeRl SR Gt g o SiferpIRal SR HETRal Pl ar gRaPpIs @ e fawrdt &
13y 3k 974 Hfafeer i< = gt @nfav 1 (2) ‘& 3k % &1 5 99 9 aret ferwrl Uy g S1farf
wY G fasl | &l fer@ @7y |

(2) ARl 6 Sh RIBIRAT @ RYed 3 ) FATTI/AHFIT 311fe & SR & fob & I8 G Y
& () a @ &7 5 Req bel PR & PRIlcr] 5 ¥ S alel Jforvev)/ el gidars 3
ufafeei it 5 & b ov | 1 & ° Rera drrfer 3 Ot miaftar aergya fadt |5 & 5 | (i) @ aer
R &1 5 4T ST F1et forthTel O a STfHaRf WY W & 1 & ford Sg

[T - usmactt & T -1l h 5 .- 5]

Extracts from O.M. No. 12024/2/92-O.L.(B-2) dt. 21 July' 1992 of Ministry of Home Affairs,
Department of Official Language regarding Headings and Entries in the Registers and Service
Books.

(1)  The Committee of Parliament on Official Language in the fourth part of its report has
recommended that (1) the headings of the registers available in all the Govt. Offices and of the
service books of all categories of Officers and employees should be bilingual and the entries therein
should be made in Hindi; (2) the addresses on the envelopes to be sent to regions ‘A’ & ‘B’ should,
invariably, be written in Hindi.

(2) In the perspective of the recommendations of the Committee of Parliament on Official
Language, all the Ministries/Departments are requested to ensure that (i) the entries in the
registers/service books to be maintained in the Central Government Offices located in Regions ‘A’ &
‘B’ be made in Hindi and such entries in the offices located in region ‘C’ as far as possible be made
in Hindi. (ii) addresses on the envelopes to be sent to regions ‘A’ & ‘B’, invariably, be written in Hindi.

[Reference: Item No. 5 of Part Il of the Questionnaire]

RTSTHTST frTT, 8 5ATe1d & foTi 26 TRa, 1988 & 1. S1. W0 1/14034/15/87T.4T. (.1)

BENUT - 373Sf & 397q u) o7 SN fast d A |

(1)  TSTYTST (979, 1976 & 197 3 & SU§ell & S7efl el TRBR & ‘P’ 3R 9 81 7 Rera Tt
T[T /BT Tl /SuspHl /@ ai=al i gRT ‘& &7 3 Rerd 1ol 1 g &5 a7 9%
el praferal @ 1o UF-ea8R fad 5 faham ST 31ra9Tp & |

(2)  YISTHIT (994, 1976 H &1 T Such eyawel] B Suler del &7 | dH1 8 Wend] & el @’

&7 bl IS TRPIRI 3R G IS & D FAF] A qel FATER 8] F 157 Sy iR S g 7F

3 ot 3119 ) 9T IR fae H fear iy |

[ - g&maett & 9F - Il B ES . 1 (VII)]
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Extracts from O.M. No. 1/14034/15/87-O.L. (A-l) dt. 26 Feb' 1988 of Ministry of Home Affairs,
Department of Official Language regarding reply in Hindi of the letters received in English.

(1) Under the provisions of Rule 3 of the Official Language Rules, 1976, it is required that all
Ministries/Departments/Offices/Undertakings/Companies, etc. of the Central Government located in
Region ‘A’ and ‘B’ should correspond with the States or Union Territories or the offices under their
control located in Region ‘A’ in Hindi.

(2)  The aforesaid provisions made under the Official Language Rules, 1976 can be complied with
properly only if original correspondence with the State Governments and the administrations of the
Union Territories in Region ‘A’ is done in Hindi and even if a letter is received in English from them it
may also be replied to in Hindl.

[Reference : Item No. 1 (VII) of Part lll of Questionnaire]

RTSTHTST TP, T8 HATeTT & faias 21 S[eTTs, 1992 BT BRI ST W, 12024/2/92-I104T0(@ -
2)-47 IGVT - I Prfer 4 (erfRer fid) qamer @1 erexr 9ree e 8 3N SUTal

(1) RTET ISTHIST GATG = 3191 RUIE @ wqef @us 3 RyBIRG @1 & b feal § 3| vF &S]
IRl WY & 85T 5 18T 1Y aor Jel GArEaR 3 IISTHIST o) 7 afofa siariare aT quikey o
ST 1T T 3R T &3 5 (eefe gl PR P prlerd] & |1 A1 fec § AraR bl §gra
TGl

(2) NISTHTST (97T §RT GHI-999 QR G4 FAICTl/[9FT 3711e & I8 SR fabay] SAIel Vel & fab o
39 13977 g1 IR 91 rfcra 7 fRefRa creat &1 Tifa & forv TYRTeya Tt a1 Gfafa &) S
Ry & RYe 3 Tt TR 37T & S/gRIe & fab 3 3197 J8T qorT 79 THl s/
Jefiees BrIfernl/Suspal/AEl i 5 18t TN @l 9@ & 077 ST ded STy difd difie
BRI H 187 19 e8] &1 Tife &1 T Tl

(3) G JISTHTT G & Suh Rp1Rell & GRYEY o Parg AT e @ fog I8 deae
BINTT 1ab FTeTa/ 1A TTT 3791 IISTHTST I~ Al Bt dael Bl PrRIgE 4§ U 98 & dk 47
AT X of 3K e dod § Sqh! GHler a3 aifier arfs % 127 717 o7l &) gifa 6t gHier +ft
XISTHTST BrIf=ae Gfafa ét dae 7 6 S Tifayl S Gaer/QAur/@ried sfe feafRd aea &
98 Y19 81, d Vb GHISG PIIshH IR b Yo GHI-HIH] b 3fe” Al bl RIpIR el T SuTer
RIGIECKEA

(4) FATEI/ATFTT & T8 A SR € b SuGch BRI Surerrel 3 ol TG areTee
PRICTN/SUZHHI/(FTHI 31T @ €T 5 o7l &

[ : g&maett & T -1l 75 4. - 2(1H) (iii)]

Extracts from O.M. No. 12024/2/92-O.L. (B-2)-4 dated 21st July, 1992 of Ministry of Home
Affairs, Department of Official Language regarding Concrete Steps to achieve the targets in
respect of correspondence as stipulated in the Annual Programme.

(1)  The Committee of Parliament on Official language in the fourth part of its report has
recommended that the letters received in Hindi should, invariably, be replied to in Hindi and the
bindings laid down in the Official Languauges Rules relating to original correspondence should be
fully complied with; and the quantum of correspondence in Hindi with the Central Govt. Offices
located in Region 'C' should also be increased.
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(2) The Department of Official Language has been requesting all the Ministries/Departments from
time to time that they should make all possible efforts in order to achieve the targets as stipulated in
the Annual Programme issued by this Department. In the perspective of the above recommendations
of the Committee, all the Ministries/Departments etc. are requested that they should take concrete
steps in order to increase Hindi correspondence in their respective Ministries/ Departments as well
as in all their attached/subordinate Offices/Undertakings/Corporation etc.. so that the targets
stipulated in the Annual Programme are achieved.

(3) To ensure compliance in the perspective of the above recommendations of the Committee, it
would be appreciable that the Ministries/Departments should include it as one of the items of the
agenda for the meetings of the Official Language Implementation Committee and review it in each
meeting. Acheivements of the targets of the Annual Programme should also be reviewed in the
meeting of the Official Language Implementation Committee. Those Ministries/Departmes/ Offices
etc., who lag far behind the set targets, are advised to evolve a time-bound programme and ensure
compliance of the recommendations of the Committee within a stipulated time-limit.

(4) It is also requested that all the Ministries/Departments may bring the above mentioned
information to the notice of all their attached/subordinate offices/undertakings/corporations etc. for
compliance thereof.

[Reference : Item No. 2(Ill)(iii) of Part Ill of Questionnaire]

RTSTHTST 4T, 78 9AT @ faiar 6 37T, 1992 & IS, W. 12024/2/92T1.41. (@-2) ¥ ST
- GITer faig weTfiet &t |

(1) GG IS |t = 379 ggef @us 3 I8 RIBING 1 & fob el TReBR @ HI AR/
19T U e g/ STefivel prIferl/3ushAl/ TRAl $iife 3 RISTTeT (47, 1976 @ 4 12 %
SR e PBraferd] @ FIRif~es eI JISTHTST TEfaH, 1963 3R S 37efl= 17 79 fe] b
T 185371 Pl TG Tt & ¥ CRIfie N |

(2)  HATTIYITRT & GR7a1 IISTHTST At &l S RIGINGT & URYed 5 7R1e & fob o Jror4rsT
1921 b1 SFUTeT1 AT Y Te feal @ STTH1 FI1T bl g7+ 8 H=IcTRad ire fog weiTfae .-

(@) forerel av &) 9 ua foragmr
YU ST I ST 165 F1T S 3R T8 GRIEd favdl g 1 @ el & &l Bl
ST g1t G311 & ToThTw] UR U @q=1] forfd 5 & forka oy |

(@) ¥ar gof 9 gfafdar
15/ ST & HEINT 1 Har Rl 4 FiafeeT e @l B §IdT & S THRT
SIfErpIR} b1 I8 ISFHERI §IH1 FMET fob ‘@ ol & &1 5 T e qlet SATerepINl/aHaNal
@1 e GRTBISA G b1 g FfAfET et J bl STl 377 HebR bl FiAfeFT T 84 4 g fech
4 1 SV $7 1T bl Gcile] Ul GRTenT 5 HIATS] et e G UN BRIIER PRl 79 &N of !
T |

[ : THTaett & T -1l 98 G, - 3(iii) 3R 15(i)]
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Extracts from O.M.No. 12024/2/92-O.L.(B-2) dated 06-04-1992 of Ministry of Home Affairs,
Department of Official Language regarding establishment of check points.

(1)  Committee of Parliament on Official Language in Fourth Part of its report has recommended
that according to Rule 12 of Official Language Rules, 1976, the Administrative heads of all
Ministries/Departments and their attached/subordinate offices/undertakings/ corporations etc. may
discharge their responsibility effectively regarding devising of the check-points for ensuring
appropriate compliance of the Official Languages Act, 1963 and the provisions made thereunder and
thus, may establish various check-points in an effective manner.

(2) In the perspective of the above mentioned recommendation of the Committee of Parliament
on Official Language, all the Ministries/Departments are requested that they may establish the
following check-points for the progressive use of Hindi and to ensure compliance of Official
Language Rules:-

(A) Writing of addresses on envelopes in Hindi

The Despatch section should be made a check-point and it should ensure that the addresses
on the envelopes, meant for dispatch to regions ‘A’ and ‘B’ are written in Hindl.

(B) Entries to be recorded in the Service-Books

It should be the responsibility of the Officer-in-Charge of the section where the service
books are maintained that the entries in the service books of the officers/staff working in the regions
‘A’ and ‘B’ should be recorded in Hindi. In region “C” such entries should be made in Hindi as far as
possible. This fact should be examined at the time of making entry in the Service Books/signing the
Service-Books.

[Reference: Item Nos. 3(iii) and 15(i) of Part Il of the Questionnaire]

RTISTHTST forTT, 8 9ATerd & 1310 04 S, 2015 & Webeq W. 21034/8/2015--1.47. (IR31.) &
S&vT - 13t Tféreror |

RTSTTST 1A, 8 HAIGT @ faian 22 37HeT, 2008 & Fhey AT 21034/18/2008T.91. &1
37T13rep e Rt 5 /ISCULct 7 379 I8 19 ol & fob ot 81 areif ‘&, @ v 1 &l A ey
BRI & BHATRE! Pl T8 T & I 2025 B 3 7P YT &R ol 7Y |

[ - gamaett & 91l 6 95 G -5(1)]

Extracts from Resolution No. 21034/8/2008-O.L. (Trg.) dated 04" June, 2015 of Ministry of
Home Affairs, Department of Official Language regarding training in Hindi.

In partial modification of Ministry of Home Affairs, Department of Official Language's
Resolution No. 21034/18/2008-OL dated 22" April, 2008, the President has now ordered that the
employees of the offices located in all the regions viz. 'A ', 'B "and 'C ' would be imparted training in
Hindi by the end of the year 2025.

[Ref: Item No. 5(l) of Part Ill of Questionnaire]
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RTSTHTST {4 T, T8 Fa1e1T & fadid 16.12.2004 & P1. F1. ¥. 12015/101/2004-X1.47.(d0%)
TENUT - GNP AfABING) /e aTRE) @t sevae & q1eq9 W &St uforerr feem & ar 1)

(1) GG 9T G/l @ gldded @ @US-6 Bl Gegld GEal 11.10.28 : WRBRI
SIerpTRA /PR o To7q fect Tiorel Bl Graemy 9@ S ol STa%Ied] & | Fi9ei @ fory faeny
FHfST/BSTr e Ht IR FxaTg I Fhe! & |

(2) SR : At P T8 RIBING Tlleprl & | Sevic & A1eqH ¥ IA&0 bl wgawe] fHgee:
SUCTse] BT ST | RISTHTST TG4 Fgfeict priare] v |

(3) XTSI 144 @ YIcel UR HIsT ¥aR deb H:9Jeep &l 191810] Uoeispd “efler fec ualer, “offetl
16t el vq “efier fe<t vt 37, i, Hordlerd, ftel Ud def HIEdd ¥ SUeise] & | JFoTHTT
1397 & YIdeT T el www.rajbhasha.nic.in &1

(4) [T & aRyeq § Gt AT/ S & T8 SRI € b & 39 PrIlerd @ wHl
SIerpTRA /PR bl feat TroIer feeTr |

[ - ggmaett & YF - 1 H1 a5 9. 5 (1) (iv)]

Extracts from O.M No. 12015/101/2004-O.L.(Tech.) dated 16.12.2004 of Ministry of Home
Affairs, Department of Official Language regarding providing Hindi Training to the Govt.
officers and employees through Internet.

(1)  Recommendation No. 11.10.28 of the part VI of Report of the Committee of Parliament on
Official Language: There is a need to increase Hindi training facilities for Govt. officers/employees.
Special video/audio cassettes may also be developed for training.

(2)  Order: “This recommendation of the Committee has been accepted. Free of cost training
through Internet may be arranged. Department of Official Language may take an appropriate action
in this regard.”

(3)  Material for self study of Pragya level on “Lila Hindi Prabodh”, “Lila Hindi Parveen” “Lila Hindi
Pragya” through English, Kannada, Malayalam, Tamil and Telegu medium, is available free of cost
on the portal of Department of Official Language. The address of Department of Official Language
portal is www.rajbhasha.nic.in.

(4)  In view of this decision all Ministries/Departments, etc. are requested to impart Hindi Training
to all the officers/employees.

[Ref: Item No. 5(I)(iv) of part-lll of Questionnaire]

RTSTHTST ferTT, T8 51T & {31 17 JJeiTs, 1990 & 1. 1. ¥. 13015/1/90-1.41. (¥I) ¥ SET
- &6 ersfiim f&d smeforfy & wféféra woft afarRar st & & wrf fasar sm

(1) R ISTHIST G = 30 Fidded & g GUs 4 RIBING 1 & fob I8 Gifad fbar
ST =IeY 1 feat ergfar/sngfert o aiiferd Gt wHeaiRal ! Warsil @l fec § o dx & fory
RT &1 GSTT ST |
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(2) Rl B S RwINe & RYed 3 &l Fa1eral/ f[A9FT & I8 SRIE & fob & a R} Cpvl g
SIgrefa & TfAféT BHaINl/IfErINGl 1 6t & B v & forv IR Y doT I feal
CISYNISR, SUgch Ha¥ ¥A1fecd SiTfe Suerse] =T GIHrdd B |

[GT : g8ract] & 9T - 11 b1 S 4. 9 (i)]

Extracts from O.M. No. 13015/1/90-O.L. (D) dated 17" July, 1990 of Ministry of Home Affairs,
Department of Official Language regarding work to be done in Hindi by all employees trained
in Hindi typing/Hindi stenography.

(1)  The Committee of Parliament on Official Language has recommended in its Second Part of
the Report that it should be ensured that the services of all the employees trained in Hindi
typing/Hindi stenography are fully utilised.

(2)  In the perspective of the above recommendation of the Committee, all Ministries/Departments
are requested to encourage the employees/Officers trained in Devanagri typing and stenography to
do the work in Hindi and ensure the availability of Devanagri typewriters, relevant reference
literature, efc. to these persons.

[Ref: Item No. 9 (i) of Part Il of Questionnaire]

RTISTHTST fOTT, 8 FATerd & faier 22 SeiTs, 2004 @& 1. 1. H. 13035/3/951.47. (Hfr vd
A=) ¥ SERVT — DI ARBIR 1 ISTHIST el & STJATer/BrRIf=ae & forg =7a+ faat aal
& 977 Y. R & |

PII TRBR bl ISTHIST el T SdTer GATET P @ 1o/ ged! SR 6 ual & Frep
RISTYTST fargFT & foeies 27 31T, 1981 & BRI ST+ YT 13035/3/80-T.97T. (7T) §RT URaTferd
16Y 1 &1 3 A FMT B 13T 5.4.1989 & Bierd STU . 13035/3/88=1.41. (7) &N
UR=IIor 1eb0 T &)1 ~g7ed Tes gal @ 1l ol 3R Sffereh Jicherre S GR Ta1e bt T, cifeb
SIS @ -1 RISTHTST el & P~ @ fe 39 TS GO 1 ST wab

[T : g81act & 9T - 11 6 93 4. 11 (iv)]

Extracts from O.M. No. 13035/3/95-O.L. (PC) dated 22.7.2004 of Ministry of Home Affairs,
Department of Official Language regarding Refixation of norms for the creation of minimum
number of Hindi posts for compliance/implementation of the Official Language Policy of the
Central Government.

The norms for creation of minimum number of Hindi posts to ensure the implementation of
the Official Language Policy of the Central Government were first circulated under this Department
Office Memorandum No. 13035/3/80-OL(C) dated 27th April, 1981. These norms were revised and
circulated vide O.M. No. 13035/3/88-OL(C) dated 5.4.89. The norms relating to the minimum number
of Hindi posts have been reconsidered to further rationalise them, so that the necessary posts for
translation as well as implementation of the Official Language Policy could be created

[Ref: Item No. 11(iv) of Part Il of Questionnaire]
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A, IISTHTST fr4TT, T8 931 & {15 998, 2017 @& 37. o1, UF ¥. 15/42/2013-I7.47.
(W) W SGRT - FATTI/NTYTT & 3refieT wofit srefiaver sraferat 7 vrorymar iferp1RaY & ge-
TIT IATHTT Bl BT ARG IISTHTST WaT Waf & U= TT 9919 & WHIH &Y & dee
3

% 37T 7T XTSTHTST far 9T & fa7Teh 02.05.2013, 19.10.2016 TG 28.03.2017 THHEIEH
.. UA (I Her) Pl SR ST P TG, o FH I a9, a9 FAerd & e
24.11.2008 @ Prferd S19 %o 1/1/2008-371F¥1 T Seeted vl §Y NI 1T 17 & fab e
PN P e PRIl § ITHIST & Ul T Go=T9 Ua dd-H7 g8l T Siife el Gfarerd
RISTHTST W7 Faf &7 &1 XISTHTST 13971 & T 5 T8 o1 TRIT & 15 @I fa7T a7 37T 37} b
T srefiTee] prferdl 5 oIr] el gaTl &, IS/l fob 8T priee RITHTST STfeiepTNal % Sl eaTd &l

# a1TgepT SIfct SITTRT § Fle 3119 9+ HATGR/ 19T & S7efiT ot sreflAvel drferd §
RISTHTST STTABINGT & e Tl Ja @l Baid Ffaier IISTATST Hal daif & e a9l
AT & RTHI PR B R [T @ 3Tl BT SdTer I3 @R BT BE PR T 3 Fae 4
1 TS BIATS W TSTHTST [T 1 e 7T BRI BT BE B

[ - TTEed & 9T - 11l ) 98 3. 11(vi)]

Extracts from D. O. letter No. 15/42/2013-O.L. (Service) dated 15" November, 2017 of the
Secretary, Department of Official Language, Ministry of Home Affairs. Regarding uniformity of
the designation and pay scale of Official Language Officers in all subordinate offices under
the Ministry/Department with the designation and pay scale of the Central Secretariat Official
Language Service Cadre.

I invite your kind attention to the even numbered D. O. letters dated 02.05.2013, 19.10.2016
and 28.03.2017 of Department of Official Language (copy enclosed), in which, referring to the Office
Memorandum No. 1/1/2008-IC dated 24.11.2008 of the Department of Expenditure, Ministry of
Finance, it has been requested that the official language should be used in the subordinate offices of
the Government of India. The designation and pay scale of the posts will be the same as that of the
Central Secretariat Official Language Service Cadre. It has been brought to the notice of the
Department of Official Language that the order of the Department of Expenditure has not yet been
implemented in all the subordinate offices, in which there is discontent among the Official Language
officers working there.

I will be very grateful to you if you will try to ensure compliance of the order of the
Department of Expenditure to make the designation and pay scale of the Official Language Officers
in all the subordinate offices under your Ministry/Department equal to the designation and pay scale
of the Central Secretariat Official Language Service Cadre and this Will try to inform the Department
of Official Language soon about the action taken in this regard.

[Ref: Item No. 11(vi) of Part Il of Questionnaire]

RTSTHTST [P, T8 HATerd & fordien 17 GeITs, 1992 @ 1. &1, . 20034/53/92-31.47.(31. T 1)
H SV - BET IR & I A WErgd/ ¥eH ey, erqraferal) ik srsqpien 3fs
avelT qoT fodt geeal Bt @ |
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(1) |G IS Gt 7 379 Hiade & ggef wue 5 RywIRe &1 & 1 feal § B oee ol
fed iRk fedi-araol orsaenly, WeTere ik Wasf Hifecd, dableh! earaiordl, deich! difecd, eferd
wIfecy 3ilfe 1 GRT TR 1] STTY 3R 7T 14:3jcep 1ol 4l bl STy | 1ef & geciepl bl @le @
1orq 13277 oot &INIfel T 50% feal 3 HeplfoIe Geciah @NlaH @ fofq el fabal STy | /TSI [T
e SYcTsd] PRIg SiT] TV Tl FAATerd/ T 91/ rierd 37Tfe S ST 379 Yecieplerd] @ ferq
16 gereh @i ¥ab |

(2) GG IS AR Bl RIBINGT & ST 5 pual Such <l T QUi Suer
GG BRIT ST 3R 1 T4 PINaTg bl a1 1T 47T bl Hi FASTerg g |

[ : THrEaett & IR - I H1ae <. 12]

Extracts from O.M.No. 20034/53/92-O.L.(R & A) dated 17" July, 1992 of Ministry of Home
Affairs, Department of Official Language regarding arrangements for help/reference literature,
glossaries and dictionaries, etc. and purchase of Hindi Books in the Central Government
Offices.

(1)  The Committee of Parliament on Official Language has recommended in its Report (Part
V) that in order to create a conducive atmosphere for working in Hindi and to facilitate original work
in Hindi, books such as English-Hindi, Hindi-English dictionaries, help and reference-Literature,
technical glossaries, Technical Literature and fine-arts literature should be widely publicized and
distributed free of cost. Besides, fifty per-cent of the total grant, earmarked for purchase of books
should be utilized for purchase of books published in Hindi. The process of identifying useful books
in Hindi should be continuously carried out by the Department of Official Language and a list thereof
should be made available to all the Ministries/Departments/Offices so that they are able to purchase
Hindi books for their libraries conforming to the list.

(2)  In pursuance of the recommendations of the Committee of Parliament on Official Language
compliance of the above orders should please be ensured in toto and the action taken be intimated
to the Department of Official Language.

[Ref: Item Nos. 12 of Part lll of Questionnaire]

RTSTHTST frTeT, 8 5T & fQ1 14 Fa#aR, 2003 & 1. F1. W. 11011/15/2002-T.4T.
(3TT¥IUTT) ¥ SENT - D5 VNDBIR & BIITerl @ QeiepTerd] 3 foal gecial @1 @vial

RISTHTST 139 GINT T8 gecrepl 1 @Rle @ favg 5 SR} 1 T feen-fer & SR
GE&IpIerd] @ o10 Gecel @1 @Nle 8 MERA et 3igar 1 ®T 4 | B9 50% fe< geced] &
@NIE UR 7] 1] ST 7Afére 81 anfiien srefzpal 3 4t g c1ed ¥ fabal T 81 fab, §7 STl
IaE HATTI/AHTT SiR &% TRBR & PRIl & 37 QT 5 Be &b J¥rq I<T-aT HTH 8iet I8t
&1 ofaT b G 5 e fabarT ST bl & 3 STT<9l] 4 fabed] HepR bl e abl Jorrgel el e

[ : gHIael! & 9T - 111l 7 F. 13(vi) |
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Extracts from O.M. No. 11011/15/2002-O.L. (Research) dated 14" November, 2003 of
Department of Official Language regarding Purchase of Hindi Books in the libraries of Central
Govt. Office

As per the Guidelines issued by the Department of Official Language, regarding purchase of
Hindi books, a minimum 50% of the total library grant allocated for purchasing of books, is required
to be spent on purchase of Hindi books. This target has also been reflected in the Annual
Programmes. However, inspite of these orders, proposal are being received from
Ministries/Departments and Central Govt. Offices to seek relaxation from these orders. It is again
reiterated, that as clarified earlier, there is no scope of giving relaxation from these orders.

[Ref: Item Nos. 13(vi) of Part Il of Questionnaire]

RISTTST T, 8 AT & e 26 Fa7a%, 1990 & 1. &1. W. 13017/3/90-1.4T. (1) &
ST - Al & &7 5 HeT ey 18 5 T BeAT a1 Bl @l Tt T S |

@) ST T ReTRer $t & fa IroraraT SifefRr & &RT 3 (3) (i) & SRR 37T dTet Ffagrar
3T PRIRI T areiedl, TR, Fifcal 3R Sv1 & Gl Bl ol el 7 Srfad v aoil fawms o9
5 wyqr b JUTeiig SgaverT $ Sl Ifev arfer I 18t 3iN S g1 § WINT 1 ST e 3TN R
TGP |

2. g IR/ T4 T SUYh & SRIR BRETS Gi-1derd v |

(@) \ESNT TS G 7 HoT reqvl & SR H I8 RIeIReT Bl & fab 13fer & & 7 o1 grReuu
18 = 1abarr irq afas fa<t 5 a1 faferal oot facht o fefae o fAofa fadt  fere oy |
[ - ggTaet & YFI- 111 1 95 G. 14, GFT- VI 6 95 F. 9(v) 3R 9F1- VIl & 75 . 9(I)(v)]

Extracts from O.M. No. 13017/3/90-O.L. (C) dated 26" November, 1990 of Ministry of Home
Affairs, Department of Official Language in the field of law, original drafting should be done in
Hindi and forms should be prepared bilingualy.

(A)  The committee has recommended that arrangements should be made for getting all the forms
pertaining to contracts, agreements, Licences, Permits, Notices and Tenders covered by sub-section
3(3) (ii) of the Official Languages Act translated into Hindi and printed in bilingual form as early as
possible so that these could be issued and made use of both in Hindi and English.

2. All Ministries/Departments are requested to ensure action as above.

(B)  The Committee of Parliament on Official Language has recommended that in the field of law,
original-drafting should be done in Hindi so that laws enacted in Hindi are interpreted in Hindi and
decisions written in Hindi.

[Ref: Item No. 14 of Part lll, ltem No. 9(v) of Part Vil and 9(I)(v) Part VIII of Questionnaire]

RISTHTST farTT, T8 HAeTR & fofies 24.02.2012 & S7.9M. G WEAT 12019/01/2011/1.47.
S&vT - ¥forve! Siiv War gRaean @ ofife silk afafer |

(1) YISTTST eI, 1963 & €TRT 3(3) & T8d JaTU Y 14 JbR & SdraT facl vq 37t gi=r
VTSI 5 ATeI-A1 TR} 811 A1 81 4 THUE, @ Ug, T7 o, forernl Sik e arEwEit sife iR
o5t 1 faa 37k 7S Gl ATSTaTT o forear wirg
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(2)  RISRERI SR HaT-gRap1aTl § 99 et feal SRR v S 3 ford STy 7R 3iraeere Hiafea
ot fadt o & &l
(3) 1B = ureq a7 gwareiRa uAl o1 SR fadt | & 1o o sriferd &1 e &, @ 3ilk v 8 3
I VPR U4 I GG &fhal & 37 5 91 vAl @ S ot f@et 7 e va ferere! R uar
ot fadt 5 forcd
(4) 1831 mftore ared T el Bl ICTaioRl SR TRT @l Hel WY & fadl A fora @ e
17 SITYI

[T : g8t & A - 111 1 A5 4. 15(i)]

Extract from D.O. letter No. 12019/01/2011-O.L. dated 24/02/2012 of Ministry of Home Affairs,
Department of Official Language regarding titles and entries of registers and service books.

(1) 14 types of documents mentioned under Section 3(3) of the Official Languages Act, 1963
should be issued simultaneously in both Hindi and English languages. Also, the headings on all
nameplates, notice boards, letterheads, envelopes and stationery etc. are to be printed in both Hindi
and English languages.

(2)  Subjects should be written first in Hindi and then in English in registers and service-books and
necessary entries should also be made in Hindl.

(3)  Letters received or signed in Hindi are required to be replied in Hindi only. Along with this, the
letters received in English from the state government and non-government persons from the "A" and
"B" regions should also be sent in Hindi and the addresses on the envelopes should also be written
in Hindl.

(4)  All personnel having proficiency in Hindi should be directed to write the notes and drafts
originally in Hindi.

[Ref.: Item Nos. 15(i) of Part lll of Questionnaire]

RISTTST T, T8 5a1erd & {71 6 31icT, 1992 & BLEAT. . 12024/2/92XT.91. (F-2) 7
SGVT- i 155 FTIUe vl |

(1) |G T Gl + 319 aqef @S H I8 RIBIRY 1 & fab Bl AR & TH1 HH1c7gl/
19T U G7eh TG/l BriierIl/Suspal 1 3ife 5 XTSI 927, 1976 & 99 12 &
SRR Yep BIferd] P HERTI~ep TETT JISTHIST TR, 1963 SR G S7efi §79 77 2] &
el & Fgferd JqIe @ 17y S 185 S & ¥iqe 4 3791 IFIGR) T (H8Tqde Yier @R 3K
T 18g37Y ) THTa et &7 ¥ e N |
(2)  HATTIYITRT & GR7e1a IISTHTST At &l S RIGINGT & URYed 5 7R1e & fob o Jror4rsT
1321 &1 SaTerT AT P Td fect & FrH! TN Bl 95T 8 HEfeiRad Sire fag e
(®) a1 gof 9 wfafdar

15 ST 3 SHETRa] b1 BT GRTep1aT] | HIaTeT ee- T T EIdT & SXgeh THIRT SifeeRT
@ g8 foreRt g =Y fob @ qer @ & F P e dlel BRIl /BHEIRGl Bl Far
GRETepISII ¥ b1 TS TS feql 5 ! S0l $9 HepIR bl FlASeT T & 5 qerqHe fec % bl WY g9
St b1 G ciler a1 GR<TepT 9 HIafedT v Y O¥T U RTIER R 9 B ol il |
[ - g8mactt & T -1l 6 95 F. 15())]
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Extracts from O.M.No. 12024/2/92-0.L.(B-2) dated 06-04-1992 of Ministry of Home Affairs,
Department of Official Language regarding establishment of check points.

(1)  Committee of Parliament on Official Language in Fourth Part of its report has recommended
that according to Rule 12 of Official Language Rules, 1976, the Administrative heads of all
Ministries/Departments and their attached/subordinate offices/undertakings/ corporations etc. may
discharge their responsibility effectively regarding devising of the check-points for ensuring
appropriate compliance of the Official Languages Act, 1963 and the provisions made thereunder and
thus, may establish various check-points in an effective manner.

(2) In the perspective of the above mentioned recommendation of the Committee of Parliament
on Official Language, all the Ministries/Departments are requested that they may establish the
following check-points for the progressive use of Hindi and to ensure compliance of Official
Language Rules:-

(A) Entries to be recorded in the Service-Books

It should be the responsibility of the Officer-in-Charge of the section where the service books
are maintained that the entries in the service books of the officers/staff working in the regions ‘A’ and
‘B’ should be recorded in Hindi. In region “C” such entries should be made in Hindi as far as
possible. This fact should be examined at the time of making entry in the Service Books/signing the
Service-Books.

[Reference: Item Nos. 15(i) of Part Ill of the Questionnaire]

RTSTHTST 19T, T8 5ATerd @ forfier 21 Gerrs, 1992 & PI. &1, W. 12024/2/92T.9T.(@-2)-3
BENUT - RISTYTST BRI Wil &7 15+ g S1abt dadb |

(1) GEeHR o] |t 7 st Ruld & aqgef @us 7 I8 Ripike &1 8 & ge slic-as
PRIfTT H, 778 ST BRING XeTh HI T 25 I 3iferh 81 AT PH, JaRf Y 5 47T Brif-aa
AfEfcrIl BT 13 faar ST 3T BrRIferITeTs B 3 T & 31eqe & WU H T 51 919 |

(2) wMAfd P S REIRT & GRYe 3 Gl Fa1eral/ [971 & SRIE € fob Sueeh bR
ST 319 T} s/ STefiee] prRIferdl/ AT SHife b e H ol & | G} HATerl/ T o
Iz ot amer &6 STt & fa5 379w J&T va 3rue G} g/ Srefver araferal simfe | wfdd rorHTST
BRI~ ATl Bl a9 4 45e] (Fcele faHTel 4 Ueb) BT i o & SrIor giafdead vl |

[T - Faract] & AT - 111 61 95 9. 16(i)]

Extracts from O.M. No.12024/2/92-O.L. (B-2) -3 dated 215 July, 1992 of Ministry of Home
Affairs, Department of Official Language regarding constitution of the Official Language
Implementation Committee and their meetings.

(1)  Committee of Parliament on Official Language in the fourth part of its Report has
recommended that Official Language Implementation Committee essentially, be constituted in all the
big or small offices irrespective of the fact whether the number of staff working therein is more or
less than 25 and the Head of the Office be nominated as its Chairman.
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(2) In the perspective of the above recommendations all the Ministries/Departments are
requested to bring the above information to the notice of all attached/subordinate
offices/corporations etc. for compliance. However, all the Ministries/Departments are also required to
ensure convening invariably four meetings of the Official Language Implementation Committee
regularly, (one in each quarter), during a year in their Ministries/Departments as well as in all their
attached and subordinate offices efc.

[Ref: Item No. 16(i) of Part Ill of Questionnaire]

RISTHTST {47, T8 93161 @ foiier 3 Ridex, 1979 & 1. 1. . 12027/2/791.91.(@-1) &
TEVT - TR NISTHTYT BIaf-aa+ afiferal & oIl &1 favaiv |

(1) T8 FATerd (ISTHTST [d9717) b TRIG 22 Fa=R, 1976 & PI. <. . 1/14011/12/761.41. (-
1) & 377 3 FA<er TRY b0 710 o 1o B Tt 7RI H W8T T N &5 10 7§95 31fee Briferd
& TR TS PRIfGIT GEIGIT I SV | TR IST9TST Brfeaa= AfiRfaal & deal 5 fact
Tforerl, feal CrguRIgIcT el feal SIelerfd & AiaIe, a=TNT 17 @ CIguNISeR] @l Suciled 3ilfe
& GqY | 3FHE 8 dlel] A PioIgal & R H wwEl Dl Sl € SR TR P [~ draferl §
1851 &7 U1 9@ & forv &1t SUR 57 T & S ot UREUR ST SSRIT I 81 YR H 3 GfaforRr
16T Tt &3l ot ORI, HERTSS 3R GolTq & 7RI §18 T3 & |

(2) OGT <xg7 7T & 1 Aot ) dod ot af 7 ve @ SifdIw 9 A wirlt & T o FRI A
$7d1 489 Hafaa Wy I =&l 81 V&l & | T8 vl 1o 1 & fab R oryTT S afifa ét
5% a5 5 P I T g II% 397 W1 oIy |

(3) TR RITHIT PRI AAfTl & geera: (eiforad P 8-

1) NITYTST /A 3R SN BrEdr A 185 @1 WA 9815 & 9 H 9N
BN GRT STRT 1357 77 3rr<en 37k 18t & T & Gefera aifies arfad & draf-ae
@ Reify 1 FHler:

2) TR F IIT IRDR & BRIl 7 8 &7 TN 9G4 & Aee H 157 ST arer SUrIf aR
R

3) 67 @ e Aifecy, crguRIgey, Crgfivel, STrgfenfiel SiTfe @1 Sueifse i FHle;

4) 181, 16 i crgfa e fect smyferft & HiRrer & Gefeid a3l U farg)

[ : g&Taett & YT - 111 1 95 F. 17]

Extracts from O.M. No. 12027/2/79-0O.L. (B-1) dated 3™ September, 1979 of Ministry of Home
Affairs, Department of Official Language regarding widening the functions of the Town
Official Language Implementation Committees.

(1)  Instructions were issued vide the Ministry of Home Affairs(Department of Official Language)
O.M. No. 1/14011/12/76-O.L. (A-1) dated the 22" November 1976 that Town Official Language
Implementation Committees may be set up in the towns having ten or more Central Government
Offices. The Town Official Language Implementation Committees discuss in their meetings the
common difficulties felt in the teaching of Hindi, training in Hindi stenography and Hindi typewriting,
the availability of Devnagri typewriters etc. The information given in the meeting regarding the
measures adopted for the progressive use of Hindi in the various Offices in the town mutually benefit
the participants. Initially these Committees have been constructed in the towns located in Hindi
speaking areas and in Gujrat, Maharashtra and Punjab.
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(2) It has been observed that while some of the Committees are active and hold their meetings
more than once a year certain others do not hold their meetings regularly. It has been decided that
meetings of the Town Official Language Implementation Committees should be held at least twice a
year.

(3)  The functions of the Town Official Language Implementation Committee would mainly be as
follows:-
1) Review of the position regarding implementation of the Official Languages Act/Rules
and the orders issued by the Governement of India regarding the use of Hindi in official work
and of the Annual Programme prepared in that regard.
2) Consideration of the measures for increasing the pace of Hindi in offices of the Central
Government located in the town.
3) Review of the position in regard to the availability of reference literature in Hindi, Hindi
typewriters, typists and stenographers, efc.
4) Consideration of the problems relating to Hindi, training in Hindi typewriting and Hindi
stenography.

[Ref: Item No. 17 of Part lll of Questionnaire]

RTSTHTST fIYTT, T8 FATerd @ fa1d 31 9%, 1993 @ P, &1, W. 20034/53/93-1.4T. (31. T4 fa.)
TGV - 18} BrfomTeTran M) f=aer=l Tt 31RaeT IR ITTHTST \eHei=) &7 3o

NISTHTYT SITEfA2, 1963 21 ETRT 4 @ SRl 4 3c ¥irate JISTHIST AfAfd & Hidded &
GUS-4 @ S SUch 165 GR [H1o1ieqel Axgifcran a1 78 & -

(@)  SIEBINGI/ PHeTRal B! FIgRT g5t 8 3R 7 JITAI-AIct Pl AT9es TR PR &g
IR TR ST, STH T, BRITIATY 31 ST b1 oirg)

(@) B TATT/ TR 9 5 U IR 31R9eT FIRTT NISTHTST GFHer SR am| 39 GRYeT 3
TR PR B TH! FAIT/ [T /P TIeTal SUzpH /ATl el 3ife & STR1e & fob & \eraty
RISTHTST AT GIRT 1 T3 S GRqIll UR SUIeTIc e Ielg x|

[ geTaett & YT - 11 H1 IS . 18(i) T 20 ]

Extracts from O.M. No. 20034/53/93-0.L. (R&A) dt. 315' May, 1993 of Ministry of Home Affairs,
Department of Official Language regarding organizing Hindi  Workshops/
Seminars/Conferences and All India Official Language Conferences.

The Committee of Parliament on Official Language constituted in pursuance of Section 4 of
Official Language Act, 1963 have made the following recommendations in their Report (Vol. IV) on
the subject mentioned below :-

(A)  Seminars, Conferences, Workshops, etc. may be organized from time to time for bringing out
a change in the attitude of the Officers/Employees and for imparting them comprehensive
knowledge regarding the Official Language Policy.

(B)  All the Ministries/Departments may organize All India Official Language Conference once in a
year. In this context, it is requested that all the Ministries/Departments/
Offices/Undertakings/Corporations /Banks/Institutions of the Government of India should
comply with the recommendations made by the Committee of Parliament on Official
Language.

[Ref: Item Nos. 18(ii) and 20 of Part Il of Questionnaire]
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RTSTHTST T, T8 ST @ [T 29.02.2016 @ . &1. ¥. 12019/81/2015-R1.47.(1-2) IE-2 7
TENT - & prfomeTr) Srforet et |

NISTTST 14T G T3~ Priferal @l feet % @l vt o 377 el Io1gdl @l §X ¥ & forg
PRISTICTTY SIS PR @ a9l 1T U &1 §7 BIferTerisil &1 5 Gaed fect 4191 &1 57 Y& aet
PN BIfHepl P fe<] H B B bl 21e7e Pl G el o] 7 DRI H Je ¥Y & TRPR]
P feal d b S 1 371 eard] S =eTl I8 3T Feferd pifiel & ISl @ Pl &
SEICCRICIE

(2)

a9 §RT 01.10.1973 TT 29.10.1984 F 39 {9 H 3 fa5y uv fA<er W} faby 717 o
PRITTISN BT ST Pt & Fse § 19T gNT 319 dab oN v 70 Gt srifory
ST/ AT-STT 2T SAfeIEPHYT PRt §U cFedblel THTT  fA=leneqe faarr-=aer gt 81

(i)

(i)

(iii)

(iv)

v)

(vi)

(vii)

BRI B A 3afe 1 Pl feae 6l i wrRfenerr 4 =9 g fomms! F9
PRIfTT A Gaferd 3531 uv fact 5 Brf ax 7 31°IRT HNar= 5 oI IIIT ST

RISTHTST 1A GIRT BIRISTTET] | HFT 8 BrRIeTel] Haldiep] dadge UR Uiy hedls T
&1 Fcdies HATCTI/[AHT/Hep/3zpH ST1S @ elere] $9 Haldfen] @l SUaFT vl §U S+
ST b A T3 BRI ST BT (AT ) G 379 i & < aifere
Tl 1 HTae] TR Tl Brlerd B 1451 AR Sie & DI @l e 4
@A gV SN AT IR S T TiRIET & geard il bl ST BT
fe< % T laeroren &l

PrRiTer o Hoe Ged SIfRBINGl GRT fear wv Sl S favg @ faewst gl
SIA9PATTAR e 145 1a215sTl ol T ST fabal ST epe 8

& P Pl TP 2 q8 5 ¥ ¥ ¥ Uep IR PIRIIITETT H HFT o 1 3R a9 HaTT
fear S IR GegAR & a¥ H & drefl PrRiemersil B\  [yiRa @l S
PRSI H S SHferepTRae) e FiaHTiicn GAad v R 391 gef fear Sl gfrer
& SRIT FHI-TFI R PRI 5 TRIfET il grT feal 4 by 10 PRl 31
HeiepT [T STTQ T T G TR 78 BIRFAITed] 3 g7 1 bl STl

PRI o SURIT eI JferepTRal/ eIl & BrRieeT 6! SuFIfiar o8 Hissd 4t
forarT ST

Gforeror ref o 1o1q f919eT) bl ifden SN FIIET 4T GIRT G- GR AR ITerT
19Tl (@l . 13024/01/2009-H121.) feiep 23.09.2014 @ SFAR A< 2 ST/

o7 BIC-BIC PRIfcIal § BRI BT IS G5 T8l 81 UIaT & J8T 37 Briferd] &
T YT WY & PRI BT SR [BAT STTY 39 Gae 5 gl o9 TR
RISTHTST PRI~ A1) §IRT fabam Sem)

PRITCT] T I8 QAT PR b feal PrISeTy Suferd (el @ SRR SIrlfrd &1l

[7eY : g81act & 97T - 1l 6 98 9. 19]
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Extracts from O.M. No. 12019/81/2015-O.L.(Impl-2) Part 2 Dated 29.02.2016 of Ministry of Home Affairs,

Department of Official Language regarding organizing Hindi Workshops.

(1)  Instructions have been issued to organize Hindi Workshops to overcome the difficulties faced

by various offices in doing the official work in Hindi. The main objective of these workshops is

to overcome the hesitation of those government employees who have knowledge of Hindi

Language in doing their work in Hindi. In these workshops, the main emphasis should be on

actual practice of doing the official work in Hindi. The exercises should be related to the

routine work of the concerned employees.

(2)  Instructions were issued by the department on this subject on 01.10.1973 and 29.10.1984.
Now the following guidelines will come into effect forthwith, in supersession of all the office

memoranda/quidelines regarding the organisation of Hindi Workshops.

(i)

(if)

(ii)

(iv)

v)

(vi)

(vii)

The duration of the workshop should be minimum of one working day. Minimum two
third of the time of the workshop shall be devoted to the actual practice of doing the
official work in Hindi on the subjects related to that office.

The “Karyashala Sandarshika” prepared by the Department of Official Language is now
available on the website. The headquarters of Ministries/Departments
Banks/Undertakings are requested to use this to prepare their own “Karyashala
Sandarshika” as per their requirements. To facilitate the employees to work in Hindi
after the training, the subjects related to their own domain may be added and it should
be ensured that the work of each and every division/section etc. has been incorporated
in it.

The workshop should be conducted by competent officers, having expertise in their
subjects. The guest faculty may also be invited as per the requirement.

These workshops should be so arranged as to ensure that every employee is able to
participate at least once in two years and the number of workshops in a year may be
fixed accordingly. Special emphasis should be given to the participation of higher
officers in these workshops. Post training assessment of the work being done in Hindi
by the employees trained in these workshops should be done and if needed the
employee can be nominated again.

Feedback, regarding the utility of workshop, may be obtained from the trained
officers/employees at the end of the workshop.

Honorarium for training may be paid to the experts as per the DoPT guidelines
(currently no. 13024/01/2009-Trg. (Trg. Ref) dated 23.09.2014) as amended from time
to time.

Small offices, which are not able to conduct workshops individually, may organize the
workshops jointly with other offices. In this regard, necessary co-ordination shall be
done by the Town Official Language Implementation Committees.

The head of offices will ensure that the workshops are organized as per the above guidelines.

[Ref: Item No. 19 of Part Ill of Questionnaire]
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RTSTHTST {9, 8 HATerd @& faTi 17 Geils, 1992 & P15, ¥. 20035/53/92-1.47.(31. T4 f3.)
W SGVT - WSB! HBTeA] 311 &7 U} w9 3 qeprer |

(1)  ISTHTST SifaIH, 1963 @1 €RT 4 & SRRVl 5 TS W ISTHINT AlAtd @ Hidde
(EFUS-4) 5 Suh fawey & fA=loiRad Gegi &1 78 &:-

Y H 4 Fep1er Hepret SITY | Te<T Heprerl bl Jfad Geer 3ol Geprerl @l ger H H 7 & 3R
farTfie meprert 5 faal & ysl 6l e 3 & UBl ) GEqT & BF 7 81 3K faal 7 7Y Flfera
TpI9IT fepTet STl

(2) 39 G9E 5 S & fb Vo] (2, 1976 @ 199 11 5 [V TV GTaEl @ 3R Tl
Aqefl @Al Fifecy fel Sk il | fawmt ([Serie) ou & geiierfa gfad, Agdarerger 3k
YT fabaT ST 379féia & | 39 MfaReh ISTHTST SIfefAd, 1963 (T Fenferd 1967) i &RT 3
(3) 5 Trger & & ot mersafaes a1 3 gfcrded sifart wu & &t sikk srdt g ren 5 &1
GG ALY

(3) 39 URYET H Ul eI IISTHIST AT @l GGl W) 16V T [T T QR aRE Ut
A3 12T ST SR 3f1aeee e fig 1 (I3 @ 1@ S difds XIS STferf~ae @ eRT 3(3) §
SfectRRad genrer f8%eic B 5 & 8 IR 3T BIg 4} Heb1or = ol et 3R 5 THIfrd 13511 Sy
3R 7 & 99 fect ®Y bl Jaur wee] SISl WY bl GG Gl | 4 8l 1 A I puAl G
g/ Braferl, Supdl, I SR SR SA11S i STdTer @ forg gsifesd R 12U 9 3l
D! STHPBRI 37 97T bt 4} FAotar bt egaveery 1 g |

[ : g8maett & 97T - 111 1 55 F. 21]

Extracts from O.M. No. 20035/53/92-O.L. (R&A) dated 17" July, 1992 of Ministry of Home
Affairs, Department of Official Language regarding publication of the Govt. publication etc. in

bilingual form.

(1)  The Committee of Parliament on Official Language constituted in pursuance of Section 4 of
the Official Languages Act, 1963, have made the following recommendation in their Report (Part IV)
on the above subject:-

“The Ministries/Departments/Organisations etc. of the Govt. of India should not bring out
publications in English alone but only in bilingual form. The number of printed Hindi publications
should not be in any way, less than the English ones and in the bilingual publications, the number of
pages for Hindi should not be less than that of English and new original publications may be brought
out in Hindi."

(2) In this regard it is mentioned that according to the provision of Rule —11 of the Official
Language Rules, 1976 all procedural literature is required to be printed, cyclostyled and published as
the case may be both in Hindi and English in diglot form. Besides, under the provision of Section
3(3) of the Official Languages Act, 1963 (as amended 1967), all administrative and other reports
should be brought out positively in both Hindi and English.

(3)  In this context it may kindly be ensured that the decision taken on the recommendation of the
Committee of Parliament on Official Language is fully complied with and required check-points be
devised so that publications mentioned under Section 3(3) of the O.L. Act are published in diglot
form only and any other publication is neither published in English alone, nor the number of copies of
the Hindi version is less than that of English one. These orders may kindly be endorsed to all the
attached/subordinate offices, Undertakings, Corporations and Commissions etc. for compliance and
this Department may also be apprised of the action taken in this regard.

[Ref: Item No. 21 of Part lll of the Questionnaire]
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RTSTHTST fITT, T8 FATe1d @ faeiep 21.01.2015 & BLET. ¥. 11014/34/2014-1.47.(9) ¥ IE0I-
RTSTHTST & Uf3ep13Tl o ot 4 9o WIx &l §91 & fo1g [eimal

(1)

(2)

P TRPR P (A5~ PIATTIN/TSH] GRI HPIIT 81 dTell T8 UlAep] 1 5 Sedd BifHel
! 13 5 B Y & fo10 e g7 g HicHTfad N7 T 319 IS 1 Tffafert & 37g=
SIBIRAN /TR BT STaef YT 81

NISTHTYT 144 T T & Teb Seee Pl 9 HIfd @ o170 T8 GrADT 3 FeblfId v o 47
13l @l €7 % R Sy o~

(1)

(ii)
(iii)
(iv)
(v)
(vi)
(vii)

(viii)

TAET 5 GToT & BRGT Gael o SifdEife qEr § e fay Wiy anfe
BRI /AT TS & BRf & TG IGY G i grsaract & 3iferes & 3iferen yfRfer st
TPl

gAeT 5 9 kgl ) F1fEedT &1 ST 9l BRI 3 YR H &Tg off Y&l fad & siaef
o eI 8l

gAeT 5 31feres < 37fere oikg STTaRe® SIfErawTal/mHarial & omfier fay gl

GRS 5 oI forg= § RIav w1faal §IRT 1357 719 71 ) 9 raT 137 Syl

3 YRANRT qTTT3T & GIfeey Faeft aieg ot anfaet fasy oyl

TP B! BfIaR T & 1077 TR 99T A GHId o, Wifecd, Tareed], Tfe, JET
gaid 3t I ATE 1T STl

qFIepT I AR SR 3TepSep §1- @ 1o7q UiAepT &) roraool U Ul UR 1 12T
Y|

GBI Bl GEAT Pl d9GISE X FUTse] PN &b TIRT Y ST dlfds 99T SUTeerdT
Tq% 8 TP

[ : gHTaett & T - 111 6 58 F.-21(v)]

Extracts from OM No. 11014/34/2014-0.L.(P) dated 21.1.2015 of Ministry of Home Affairs, Department

of Official Language regarding Suggestions for improving the quality and maintaining high standard of
Official Language In-House magazines

(1)

(2)

Main objective of the in-house magazines, published by various offices/ organizations of the
Central Government, is to enable and encourage the employees to work in Hindi and to

increase the knowledge of their officers/employees about the activities of their organization.

The Department of Official Language suggests that while publishing the in-house magazines,

the following points should be kept in mind to achieve this purpose:-

(i)

(i)

(ii)

(iv)

v)

Articles related to the work area of the organization should be included in maximum
number in the magazine so that the officers /employees can become more and more
familiar with the terminology related to the work of the organization.

Preference should be given to those articles in the magazine which are helpful in
increasing the knowledge of Hindi being used in the office.

More and more articles of the internal officers/employees should be included in the
magazine.

Efforts made by Non-Hindi speakers in writing articles for the magazine should be
promoted.

Articles related to literature of other Indian languages should also be included.
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(vi)  To make the magazine interesting, contemporary articles in simple language, literature,
health, tourism, travelogue etc. should be included.

(vii)  To make the magazine classy and attractive, attention should be paid to the design and
quality of the magazine.

(viij)  Efforts should be made to make the magazine available on the website of the institute
so that it is available widely.

[Ref: Item No. 21 (v) of Part Il of the Questionnaire]

RTSTYTST TP, 8 FA16TT & {71 26.08.92 @ BI.ET. . 1/14034/4/92T.41.(-1) ¥ G-
2eitmIT fferenTan @ f&<T 3ilv 3iAStt 1A YTSTan § Hap1forg @vt 1 Sifrarfan

U 97T GRT I bl ST alef] SellpiM Ha1o1ebrsll @ feal deepeul 4l sifarf B
& 12 81 YepIlRId feby i | 1Y~ 7RI & SUeR rferd b 3R @ &l % Seflpl fefrenrsl
& Tacl G 3FISH FERUI] ¥ Uget SIRT @R | Uep U, SieT 1db 31 oFTTT STl &, ST 81 317 377
& BFTo 4, fect S SISl GIFT TSIl 3, IR v [&1repT @ SIF) Bl % SR Sy, foreret I8
TST T 5 SUHIHT 31| CAlBIT STevaey] feal 3 31erdT TGl % U7 vl =Tel | ‘P’ 3R & &1
o YR 9 &1 SHH1 GpR GH AT H 37efal fee : S 40 : 60 @ ST % HepIIRIT 1T oI 3R
T & 5 gRT A 18 - oot 30 : 70 @ ST ¥ FHIRIT 1Y ST (37 1S H STGRIPAT P STTAR
T &7 o} G RN} B} AT FHI bl oI el & 1)

[ : g&Taett & 97T - 111 1 55 . 21 (vi)]

Extracts from O.M. No. 1/14034/4/92-O.L. (A-l) dated 26.8.1992 of Ministry of Home Affairs,
Department of Official Language regarding obligatory publication of telephone directories in
Hindi and English

It is obligatory that Department of Telecommunications publish Hindi and English versions of
telephone directories simultaneously. Telephone offices in different cities in regions ‘A’ and 'B'
should publish Hindi versions of telephone directories before the publication of English versions. A
coupon, as it is affixed at present, on a separate paper in different colour, both in Hindi and English
languages may be prepared and affixed on both the versions of the directory, wherein it may be
asked whether the subscriber would like to obtain the next telephone directory in Hindi or English.
From the very beginning in regions ‘A’ and 'B', both the versions are published in equal numbers or
in the ratio of 40 : 60 in Hindi and English and in the ratio of 30 : 70 in Hindi and English in region 'C'
in the beginning (later on, according to needs, in region 'C’, the number for both the versions may be
made equal).

[Reference: Item No. 21(vi) of Part Il of the Questionnaire]
RTSTHTST T, T8 9A1erd @ foTier 26 33T, 1978 & 1. 1. W. 1/20034/1/781.47. (1) 7

Bl 1 §X B & forg srefiTee] araferal @ fraen

RISTYTST eI, 1963 &1 &TRT 4 & 31efi 3T FASNT NIorTT | &) Syt g
ARIeT @ SRIT AT ) g7act & O] 5 Geg a7 e Braferdl g1 9egd Pl T3 gl
@S SOV 1Y | SU-AMAIT & §RT PRI & RIGUIT & G5 TA/AYFT & Tiafafer &) aar
SURT ¥&T T8V IoRTY BT G v @ fo7q RATS &l il e |

[IeY : ge1acit & 9T - 11l 6 98 9. - 22]
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Extracts from O.M. No. 1/20034/1/78-O.L.(A-1) dt. 26" April, 1978 of Ministry of Home Affairs,
Department of Official Language regarding review by the concerned Ministry of the material
submitted to the Committee of Parliament on Official Language and issue of instructions to
the subordinate offices to remove the deficiencies.

Ministries and Department should obtain from their respective attached and subordinate
offices, a copy of the information furnished during inspection, by those offices in reply to the
questionnaire of the Committee of Parliament on Official Language set up under Section 4 of O.L.
Act, 1963 and they should also examine it themselves and take necessary steps to remove the
deficiencies. At the time of inspection of the offices by the sub-Committee the representative of the
Ministry/Department concerned should also be present so that action could be taken to remove the
deficiencies.

[Ref: Item No. 22 of Part Il of the Questionnaire]

RTSTHTST TP, 8 51T & faiep 30 O, 2017 & 1. &1. ¥. 20012/01/2017XT.47. (Fifer)
BEVUT- FATTA/AYTT S1RT 37 oI aret &) fasma=t ox <17 & waer A

(1) Ul THIST AR @& Hepoq Ho 20012/01/2017-1.41.(Hfd) 17l 31.03.2017 T
STITIB R, il GHENT A Al Bl RIBIR P we-9 H Pl TF 117 Gl W IR
RISCUfcTr St & 3719 & 9 5 &1

(2) GGl . 88 FAICT/EFII GIRT fA<TTa1 UR b ST aTet &7 & el 5 & 1or ov Rrsgufer off
@ 3G T UPR &--

G NTTITIT TG & FfcrdeT WS-8 B RIBIRST o 70 TR fo1g 9 371=eT I 3iferspaa
PR §Y GS-9 bl RIBING o 48 T 88 TR b1 T GegIcrdl 37 G2IIEr @ 1ol ¥ellpRR bl irel] & fab
TATAI/ETIRTY BrRIfTl/3uepat 3iTfe gIRT St ot fastrae spIf/aiEtr yrrant % 12 oirar &, 978 fedh
gTYT o ARl U & far SIre”

[T : TY1acit & 9T - IV B FS 3. — 1, YFT - V 3R 9T VIH 9 F. 7, YTFT-VII 95 F. 19, 3iN
IRI-VIII 1 58 F. 20]

Extracts from O.M. No. 20012/01/2017-0O.L. (Policy) dated 30th June, 2017 of Ministry of Home
Affairs, Department of Official Language regarding the expenditure on Hindi advertisements
given by the Ministries/Departments.

(1)  Please refer to the Resolution No. 20012/01/2017-OL(Policy) dated 31.03.2017 of the
Department of Official Language, regarding the President's order passed on the 117
recommendations made in Part-9 of the recommendation of the Committee of Parliament on Official
Language.

(2) Recommendation no. 88 is related to the expenditure on advertisements by the
Ministries/Departments on which the orders of Hon’ble President are as follows-

“By superseding the order taken on the recommendation number 70 of the report of the
Committee of Parliament on Official Language, Part-8, the recommendations made on the
recommendation number 48 and 88 of Part-9 are accepted with this modification that whatever
advertisements are given by the Ministries/Departments/Offices undertakings etc. in
English/Regional languages, they will compulsorily be given in Hindi language.”

[Ref: Item No. 1 of Part IV, Item No. 7 of Part V, Part VI, Item No. 19 of Part VIl and Item No. 20 of
Part VII]
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RTSTYTST YT, T8 9119 & fier 12.04.2012 @ FT. 571, WO 1/14013/05/20111.97. (Hifer) &
ST — BISATI 3T fert v (fet 7 33of) & gferd v & waer 41

(1)  NTISTYTST (98 & STRTHIT TaAIST] & 1or TINT) 1779, 1976, & 1979 11 % I8 =yaverr & &
o Tl (f$weiie) vq 3 giad q Fep1fard fag Sied A3t 3R 3ife Rrdy 3ot 3 eydrr e
@ farog &1 787, ISl 3R Bl B qrglerfal @ feHrs! 4 4 SR Rary 3R I a4t g 4
(R7eiic o H) Fevrerd] @l 4ol

(2)  GH! FATIA/AHFT 39 RAFUTEN U TT 31 PrRIerdl] Pl ST9ed el SIRT R fob
@is ot Gt dHaer 3 5 B9 & fory ThBR T I |

(3) &Y} AT HATer T 31 ) AT/ ¥ STRIe] & 1o GvepR] Hepreril apl fameft o
4 BYaH I HeEd SUged SR Tl BT FAICT/EHF Hes SN srefiee draferal qer
depl/3uspHl SiTfe § QY1 8 9 SrUIer G @)

[T : g8Taett & 9T -VII 3R VIl h1 58 .- 7]

Extracts from O.M. No. 1/14013/5/2011-O.L.(Policy), dated 12.4.2012 of Ministry of Home Affairs,
Department of Official Language regarding Printing of codes/manuals etc. in bilingual form (Hindi and
English).

(1)  Rule-11 of the Official Language (Use for Official Purposes of the Union) Rules, 1976,
provides that all manuals, codes and other procedural literature related to the offices of the Central
Government shall be printed and published in bilingual (diglot form). It is against the rule to print
manuals and forms etc. only in English. Get the manuscripts of manuals, codes and forms prepared
in bilingual form and send them in bilingual form (in diglot form) to the Press.

(2)  All Ministries/Departments may issue necessary instructions to the presses and other offices
under their control that they should not accept any material for printing in English only.

(3)  The Ministry of Urban Development and all other Ministries/Departments are requested to
ensure complete compliance of the above mentioned rules and orders regarding printing of
government publications in bilingual form in the Ministries/Departments attached and subordinate
offices and banks/undertakings efc.

[Reference: Item No. 7 of Part VIl and VIl of the Questionnaire]
RTSTHTST Tl 8 FH1e1g & foTiar 06 T3, 1992 % 1. &1, 9. 12012/7/92T.4T. (@-1) § IEYT
— 1<t A7 W wferervr |

(1)  GIERT Io9TST Gt 7 3 Ruid & dhR @oe d I8 RreiRer $t & & a4t g &1
TforeoT e 98 SIcUrafes @ 81 A1 Jafafer o, faqt w1eqd & GFyT 84T 18T aifd f&et Arer T
ioreol i+ @ S HETRA] @ fory fect @ €1 4ot Bl el Glaerore &l |

(2) AR ) Sh RIpTIRe & GRYET 5 Gt G/ & SR & fab 3 fe wresrm & e
& el st (9Tl @) G¥T e Prffad PRIT qT ! T IIGTHTST [T Bl Frorarg)

[ : F8Tactt & 9T — VI 3R 9T VIl 1 95 4. - 8]
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Extracts from O.M. No. 12012/7/92-0O.L. (B-l) dated 6" May, 1992 of Ministry of Home Affairs,
Department of Official Language regarding imparting training through Hindi medium.

(1)  The Committee of Parliament on Official Language has recommended in the third Part of
Report that all types of training whether it is of short or long duration should be imparted through
Hindi medium so that after having training through Hindi medium, the employees could be able to do
their original work in Hindi easily.

(2) In view of the above, all the Ministries/Departments are requested that all the instructions
regarding imparting training through Hindi medium may be got implemented fully and the
Department of Official Language may be accordingly informed.

[Ref: Item No. 8 of Part VIl and VIII of Questionnaire]

RTSTHTST Tl T8 5161 & [T 16 TRal, 1988 & 1. &T. ¥. 14012/6/87-%1.41.(T) ¥ IERT
- 3refierver Waran 3ii AN-am-iat usl &1 ydl uNierait ¥ defouds qreaqw & Wy H 25t @1 ofvd
TN |

(1) 9 ATl & 145 Y83l R fdaR-1amef e & a5 319 e g forar /T & fb & 8 5
37T ORI, HERTSE 3N GoTre J152] o ol FUSHIG ey Vo & Refe el ARepR @b SHeflTeel
BRI T D1 TRBIR B [FIFVITET T T arer G4 ARPR] U1, dapl 3Tl 1 darai 3
37k el ge et el & forg &3l a1 TI1g 3R UR oft S aretl G aRiensir 4 deploqd qreaH
& B ¥ fe<] & Ve TN Bl Sl 1 HpR & & S o YR 6 Weer], 1976 & prRfer
ST & SR ‘P’ &7 5 eefq Seflees dryferl & forg <t el & |

(2) PSR TRBR B G FAI] qUT [A9FI @ SR € b 39 (U @l aiu T g ik
STEfITe BRAICTI] @ oIl FNeIR] SUghHl, depl ST @ €T H ol & TR F¥epT STt G v

[ - g8Taedt & T - VI 6 7 =T 10(iv) 3R 97T VI 6 95 9. 10 (i)(4)]

Extracts from O.M. No.14012/6/87-O.L. (C) dated 16" February, 1988 of Ministry of Home
Affairs, Department of Official Language regarding optional use of Hindi as medium of
examinations for recruitment to the subordinate services and non-technical posts.

(1)  After considering various aspects of this matter, it has now been decided that the optional use
of Hindi be permitted in the examinations conducted on regional or local basis for direct recruitments
to the services and posts of the subordinate offices of the Central Government and undertakings,
banks, etc. owned or controlled by the Central Govt. located in ‘B’ region viz the States of Gujarat,
Maharashtra and Punjab and the Union Territory of Chandigarh, in the same way as is allowed for
subordinate offices in Region ‘A’ vide O.M. dated 6" Jan., 1976.

(2)  All the Ministries and Departments of the Central Government are requested to bring this
decision to the notice of all their attached and subordinate offices and undertakings, banks etc. and

ensure its implementation.

[Ref: Item No. 10 (IV) of Part VIl and 10(i)(4) of Part VIII of the Questionnaire]



27.

-99 -

RTSTHTST fAr T, 8 5A1erd & faediep 2 5, 1992 @ 1. 51, ¥.13034/37/97-T.4T. (7T) ¥ SET -
yoff & forg areiedr A 1) &1 faweq |

(1) T IrorarST sfafa 3 RreRer &1 8 1 vt seeft fasa=, fdavur-gat qer arercdri &
ferv SHHIgaR] @1 S5t ST qTet fAHAT 97 f3S e 37! gl ST 7 81 97 S 7 ahdet I 139y
oY 3 T [T T fob SHHIGER AR 3 18T 37erdT 31 T TIIT 3191 TR R Febcll &
gliew 99 1eTRad U & I& 21 < @ fory A1 el Sl feb a8 b 79T T H1E2H 3797111 w18l &,
T a7 9IS GNT SGPT HIETDR S 95T 7 forar Sg | wfafa « 78 ot RywiRer &1 & fab
QISP o1 glet T 1S T 718 39 TP 15T WU fab 39 vl @l facht a7 +ff 5777 8l

(2) & TRl AFFT ¥ SIRIE & fob & SuRlch URT &1 U IR ol H 1o T ARl @ S
PRETS QAT PR T 3T g Ve STelee] Praferl & e H SRl (459l oIy qeT S7el
SUTer GiHTEe v 8 el SR &% |

[G : T8maett & 9T - VIl 1 FE G, 10 (VII) 3R 97T VI 6 98 4. 10 (ii)]

Extracts from O.M No. 13034/37/97-O.L. (C) dated 2" June, 1992 of Ministry of Home Affairs,
Department of Official Language regarding option of Hindi in interviews for recruitments.

(1)  The Committee of Parliament on Official Language has recommended that advertisements for
recruitment, bio-data forms and call-letters for interviews to be sent to the candidates should be both
in Hindi and English and in these communications, not only it should be specifically made clear to
the candidates that they can opt for either Hindi or English in the interview, but he should also be
asked to intimate in writing the language in which he would like to be interviewed so that the
Selection Board might interview him in that language. The Committee has also recommended that
the interview boards should also be so constituted that the members of the Board should have
knowledge of Hindi.

(2)  All the Ministries/Departments are requested that they should ensure action according to the
instructions in paras 2 and 3 above and they should also bring these instructions to the notice of their
attached/subordinate offices and instructions to ensure their compliance.

[Ref: Item No. 10 (VIlI) of Part VIl and 10 (ii) of Part VIl of Questionnaire]



